


MOVING INTO THE DIGITAL AGE

• DUE TO COVID, THIS YEAR ENCORE IS MOVING ALL 

PAPERWORK ONTO A DIGITAL PLATFORM.

• ENCORE IS USING THE TIME ON “PAUSE” TO CLEAN 

UP OLD PAPERWORK AND UPDATE ADDRESSES, 

PHONE NUMBERS, AND EMAILS

• IF YOU ARE A RETURNING STUDENT, THE 

PAPERWORK THAT YOU WILL RECEIVE VIA 

“DOCUSIGN” IS HOW YOU WILL CHOOSE YOUR 

COURSES FOR THE FALL. 



WHAT IS DOCUSIGN?

• DOCUSIGN IS A DIGITAL TRANSACTION 

MANAGEMENT PLATFORM DESIGNED TO ASSEMBLE 

AND DISSEMINATE DOCUMENTS IN A SECURE AND 

AUTHENTICATING MANNER.

• USING DOCUSIGN HELPS REDUCE TIME NEEDED TO 

GET TO EACH DEPARTMENT (COUNSELING, 

ATTENDANCE, RECORDS, NURSE, ETC.)

• USING DOCUSIGN HELPS TO MAKE SURE THAT NO 

SIGNATURE IS MISSED SO ALL OF ENCORE’S 

DOCUMENTS WILL BE CLEAN AND COMPLETE. 



HOW DOES IT WORK?

• THE EMAIL IS SENT TO THE ENCORE STUDENT EMAIL ADDRESS 

AND THE PARENT EMAIL ADDRESS ON FILE.

• YOU WILL BE PROMPTED TO SIGN PAGES AS YOU GO.  IT WILL 

PROBABLY TAKE ABOUT THIRTY MINUTES TO COMPLETE.

• ONCE YOU HAVE COMPLETED ALL OF THE PAGES, YOUR 

REGISTRATION PAPERS AUTOMATICALLY SEND TO FIVE 

DEPARTMENTS AT ENCORE TO MAKE SURE THAT YOU HAVE 

THE SUPPORT YOU NEED IN THE FALL.

• COURSE SELECTION IS TIED INTO THIS DOCUMENT SO IT IS 

CRITICAL THAT YOU COMPLETE THE DOCUMENT AS SOON AS 

YOU RECEIVE IT. 



THERE ARE 24 PAGES 
IN THE REGISTRATION 

DOCUMENT
ONCE YOUR REGISTRATION DOCUMENT 

STARTS TO BE COMPLETED, IT WILL SHUFFLE 

THROUGH A HOST OF PEOPLE.

ONCE THE DOCUMENT IS COMPLETE, YOU 

WILL RECEIVE A COMPLETED COPY FOR YOUR 

RECORDS. 



PAGE 1
• We start with confirmation that a sports 

physical may be required.  You will 

initial here.

• The next initial is confirmation that any 

IEP or 504 documents that you may 

have are already  given to the school.  

You will initial here.

• Encore is a school of  choice, so you 

must initial where it says that you do 

not have to attend Encore if  you do not 

wish to.  You will initial here. 

• The last part of  this page is Encore’s 

Non Discrimination statement. 



PAGE 2
• The next page talks about the types of  

programs offered at Encore.

• There will be a place to initial in the left 

margin.  This is confirmation that you 

have seen the programs, not that you 

are enrolling in those programs.

• Parents will be asked to sign under the 

programs so we can confirm that you 

have received information on all 

programs.

• Under your signature, there are three 

boxes where you will choose which 

attendance program your student will 

enroll with. 



PAGE 3
• This page talks about Guardianship and Photo 

releases.

• You will be asked to initial the policy that states that if 

there is a court ordered guardianship that the school 

must be given a copy of this.  Whether or not you have 

a court order, you are required to initial that you are 

aware of this policy.

• The next part of the form asks who your child lives 

with and if there are court orders.  If you have a court 

order, indicate here.  You will need to provide a copy 

of that court order so Encore can accommodate it.

• Encore uses and shares videos and photos of our 

students all the time.  It is critical that this Photo 

Information Release is signed by the guardian.  We 

want to show off your student’s accomplishments. 



PAGE 4
• The Parent Code of  Conduct is critical to 

making sure that everyone within the Encore 

organization is supported.  In a growing world 

of  ugliness, Encore relies on parents to help 

us teach our kids how to not become the ugly 

in the world.

• You will be required to initial each parent 

policy and sign the bottom of  the code of  

conduct.

• Volunteer Pledge – Running programs at the 

capacity that Encore does requires both 

monetary and physical help every year.  

Encore requests that every family pledges 

and follows through with support of  8 hours 

each semester.  This pledge is critical to the 

successful operation of  Encore. 



PAGE 5 & 6
• Course selection is what students (and 

parents) are most concerned with within this 

packet.

• Depending on who gets the packet first (the 

student or the parent) there are initials in the 

right margin to help everyone see what has 

been selected.

• There are three boxes indicating where you 

would like to be placed in each general 

education course.  Make sure to check one 

box in each row for the grade level that you 

are entering.

• At the end of  the section after 12th grade, 

there is a spot where you can add any 

specific academic classes that you want, 

need, or need to make up.  Indicate those 

classes here. 



PAGE 7 
• Elective Selection – Page 7 is for students that have NOT 

assessed for or auditioned into a conservatory level class

• The red arrow is filled out if you are a conservatory 

student.  If not, leave blank.

• The black arrow is filled out if you are going into grade 7 or 

8.  If you are high school, fill in each box with the number 

“0”.  If you are in junior high, choose the classes from 1 to 5 

in the order you would want to take them.

• The grey arrow is filled out if you are going into grades 9 –

12.  If you are junior high, fill in each box with the number 

“0”.  If you are high school, choose the classes from 1 to 10 

in the order that you would want to take them.

• If you are a conservatory student and want to take one of 

more of these classes, you can write that in the box to 

indicate this.

• If you are a conservatory student and do not want to take 

any of these classes, type a “0” in all of the boxes.



PAGE 8 
• If you are a conservatory student, this page is where 

you request to receive the house/conservatory course 

selection sheet.

• Parent and student will be required to initial next to 

the house table in the left margin so they can see what 

the selections are.

• You must select a box next to the house name if you 

wish to receive a course selection sheet for the 

conservatories within a house.

• Parent and student will also be required to initial next 

to the advanced professional arts programs.  This is 

so you can see what the offerings are.  Only if you are 

interested in receiving information about these 

programs should you check the box of the program 

you are interested in. 

• Once this packet is complete, if you are a 

conservatory student, you will be sent an alternate 

course selection sheet in another Docusign

agreement.  



PAGE 9 
• This is the student emergency card for 

the 2020/2021 school year.

• We all know that this part is tedious, but 

in the event of  an emergency it is 

critical that we have updated 

information about parents, guardians, 

and emergency contacts so we can 

provide the support that your student 

needs.

• Throughout the school year, if  you ever 

change your address or phone number, 

please make sure to let us know about 

it.



PAGE 9 
• This is the student emergency card for 

the 2020/2021 school year.

• We all know that this part is tedious, but 

in the event of  an emergency it is 

critical that we have updated 

information about parents, guardians, 

and emergency contacts so we can 

provide the support that your student 

needs.

• Throughout the school year, if  you ever 

change your address or phone number, 

please make sure to let us know about 

it.



PAGE 10 
• In order to make sure that Encore is 

appropriately supporting all of  our students, 

this questionnaire is critical to help.

• You will be required to initial in the right 

margin, but we also need you to indicate the 

answers to the first two questions.

• Please fill out the information as completely 

as you can.  This is a confidential form.

• All parents will be required to sign the 

bottom.

• Should your residency change, please 

contact Encore Homeless Liaison, Mrs. 

Esther Haskins so she can make sure that you 

get the support your family needs.



PAGE 11 
• COVID-19 has created a lot of changes in the world of 

education.

• To make sure that Encore is prepared for anything, all 

students are required to have a short term 

independent study agreement on file.

• On any day that your student misses school, if they 

log on and complete activities during that school day 

they will still get credit for completing work during 

that day rather than being marked absent.

• You will be sent another agreement like this in 

December that will need to be filled out for second 

semester.

• Thank you for your cooperation. This helps your 

child’s rating for truancy and the school’s rating for 

attendance. 



PAGE 12 & 13 

• Pages 12 and 13 only need to be 

filled out if  you wish to ride the 

bus to school.

• There will be a charge of  $20 per 

month for the bus starting this 

fall due to rising costs.  We 

appreciate your cooperation.

• If  you do not wish to ride the bus, 

do not fill out any of  the elective 

contact information. 



PAGE 14 - 17 
• Pages 14 - 17 outline exactly how 

someone can complain and how 

complaints are reviewed by the executive 

team and Encore’s School Board.

• You will be required to initial in the right 

margins to indicate that you have read and 

have received a copy of  the complaint 

policy.

• Encore always asks that if  you have a 

complaint, to please let us know first 

rather than blowing us up on social media 

outlets that cannot help to resolve the 

issue at hand.  We want to support our 

children and tearing apart their school 

(for a lot of  them their second home) 

online hurts the children.  Thank you.  



PAGE 18 

• Page 18 is a liability release 

agreement for extracurricular 

activities that require physicality.

• If  your student has limitations, 

please let the school nurse know 

and any coaches or advisors that 

may lead these activities so 

appropriate modifications can 

be created.



PAGE 19 - 20 

• Page 19 - 20 covers how to 

watch for Sudden Cardiac Arrest 

in your child.

• Encore requires parents and 

students to read and sign this 

information from the Red Cross.



PAGE 21 -23 
• Page 21-23 is the sports physical 

form that you will need to take to 

provider of  your sports physical.

• This (or an equivalent provided by 

a physician or health care 

provider) must be submitted by 

September 1, 2020 for any student 

taking a circus class, dance class, 

snowboarding team, basketball 

team, dance team, or Professional 

Artist Development Program. 

• When this physical is complete, 

please turn in to the school nurse. 



PAGE 24

• The last page of  the packet is the 

Student Code of  Conduct.

• It is critical that every student is 

reminded of  the conduct rules 

every year so they can try to 

make Encore the best place that 

it can be. 



THANK YOU FOR COMPLETING YOUR 
REGISTRATION PACKET

IT IS GOING TO BE A GREAT 2020/2021 SCHOOL YEAR!

SCHOOL STARTS SEPTEMBER 14


